
 

NIGERSTATEURBANDEVELOPMENTBOARD 
BlockF,OldSecretariat,Mu’azuMohammedRoad,P.M.B,186Minna,NigerState 

GUIDELINE FOR APPLICATION AND OBTAINING BUILDING/DEVELOPMENT 

PERMIT IN NIGER STATE 
This guideline is in pursuant to the provisions of the Niger State Urban and Regional Planning Development Board,  

EdictNo.3of1999http://www.nigerstate-

gov.ng/uploads/Niger%20STATE%20URBAN%20DEVELOPMENT%20LAW.pdf The law is domestication of the 

provisions of Nigerian Urban and Regional Planning Law of 1992. 

 

STAGE 1 Conditions for Obtaining Development Permits: 

Obtaining ofApplicationForm 

i. Application for Building Permit visit: www.nigerstateudb.com.ng 

ii. Application for Telecom. Mast Installation Base Station 

Permit visit: www.nigerstateudb.com.ng 

iii.  

iv. For Manual Application: 
Applicants can visit any of the Board’s nearest office to obtain an application form from 

therespective registration offices at Niger State Urban Development Board Headquarters: 

Block F Old Secretariat, Mu’azu Mohammed Road, Minna or Zonal Offices at Bida, 

Suleja, Kontagora, 

New Bussa and Lapai Local Government Areas Niger State 
v. The applicant may write applying for building permit through the office of the General 

Manager, Niger State Urban Development Board, Block F Old Secretariat, Mu’azu 
Mohammed Road, Minna 

vi. The process timeline is within one(1) working day 

 

STAGE 2 Documents Required on Application  

The following items shall be submitted to the Board:  

i. A set of photocopies of all relevant documents of possession/proof of ownership of the 

plot/land, but with emphasis on statutory titles (C. of O., or R. of O. and a copy of the 

Layout Plan showing the applicant's site/plot and the Title Deed Plan) 

ii. If it is Customary Title, evidence of ownership/inheritance, village/community head 

allocation/consent letter/paper, Title Deed Plan by a Registered Surveyor, evidence of 

registration of the plot/ land with the Niger State Ministry of Lands and Housing and 

recommendation by the Director Town Planning in favour of the proposed development 

and site analysis report and plan.      

ii.      A complete set of proposed building/development plans for assessment. After 

processing and the application is considered for granting of permit/approval, two (2) 

additional clean sets of the proposed building/development plans shall be submitted for 

stamping and signing.  

iii.    Submissions for petrol stations, large scale commercial buildings, housing estates, 

institutions, Industries, factories and residential developments beyond two (2) Hectares 

of land shall require an Environmental Management Planning Report (EMPR) or 

Environmental Impact Analysis Report (EIAR) prepared and dully signed by qualified 

and licensed professionals.  

iv.     Applications for Petrol stations permit/approval shall also require submission of a site 

investigation/ assessment report from the Fire service and Nigerian Police Force.  

v.       Any other document/information that may assist speedy processing of the submissions.  

vi.     All Architectural submissions shall be complete working drawings with legible 
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dimensions and         labeling, in accordance with the acceptable standard as required 

by the Architects Registration Council of Nigeria (ARCON).  

vii.   Structural Engineering designs requirements depending on the number of floors and 

site’s characteristics, shall include soil report on the site, topographic map, engineering 

report on structural scheme and design analysis, structural details of foundation 

footings, columns, beams, staircase(s), floor slabs and suspended slabs for frame type 

of constructions, and civil works for the site. Where sheer walls are necessary, detail of 

such walls must be provided.  

viii   Electrical Design Requirements shall include details of facility layout plan, diagram of 

each distribution board provided in the plan showing the type and current ratings, 

capacity, the connection position of the numbered final sub-circuits, the legend, load 

distribution schedule, diversity factor application, fire hydrant points and other relevant 

information.  

ix.      Mechanical Design (Plumbing and Drainage) Requirements. Both external and internal 

plumbing works and waste disposal including gullies, inspection chambers, soil 

drainage pipes designs and constructions must comply with sanitary/water design 
standard specifications. Location and dimension of cold water supply rising mains and 

all waste disposal pipes design and laying must be indicated on site plan. Designs for 

underground, lube bay and tank details for petrol stations shall be submitted. 

 

STAGE 

3 

Submission of Application Form. 

Pay Application Processing Fees: https://www.nigerstate-

gov.ng/uploads/NIGER%20STATE%20TAX%20ADMINISTRATION%20AND%20CONSOLIDATIO 

N%20LAW,%202022.pdf  page A143 – A147. 
 Payments is made by generating an invoice number through the Niger State Consolidated 

Account; e-bill platform in sub-head Building Plan Application Fee (Urban Development 

Board) from the following link: https://nigerigr.com/c/generate-invoice 
 Payment will then be made using the invoice number generate data by commercial bank. 
 Evidence of payment for registration fees shall be submitted to the Board via 

nsudb.mx@gmail.com or at Niger State Urban Development Board Headquarters: Block F Old 

Secretariat, Mu’azu Mohammed Road, Minna or Zonal Offices at Bida, Suleja, Kontagora, New 

Bussa and Lapai Local Government Areas Niger State. 

 

 For Manual Submission: 

Submit the duly completed application form through: nsudb.mx@gmail.com or at the Board’s 

Headquarters Registration Office, Block F Old Secretariat, Mu’azu Mohammed Road, Minna. 
Applications can also be submitted at the zonal offices in Bida, Suleja, Kontagora, New Bussa and 

Lapai if the sites are within the zonal areas. 

 Application shall be accompanied with evidence/proof of payment of application processing fees 
and all the relevant documents detailed in step 2 above. 

 The process above can be achieved within 1workingday 

 

 

STAGE 4 Acknowledgement of Receipt of Application. 

 Application will be provided with a registration reference number 

 The applicant will be issued with acknowledgement letter stating the application 

reference number and any further requirements. 

 Processing timeline is within five (5) working days. However, the timeline depends on 

the applicant’s submission of appropriate documents, satisfactory drawings that meet the 

basic requirements, conduct of site inspection and reporting. 
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STAGE 5 Issuance of Development/Building Permit. 

 Successful applications are assessed and the building/development plan permit fee 

calculated based on the schedule of fees: https://www.nigerstate-

gov.ng/uploads/NIGER%20STATe%20TAX%20ADMINISTRATION%20AND%2 

0CONSOLIDATION%20LAW%202022.pdf pageA143 - A147  

 Successful applicants are notified through issuance of Demand Notice to pay the permit 
fee via applicants’ email address or hard copies at the designated offices. 

 Payments is to be made by generating invoice through the Niger State Consolidated 

Account; e-bill platform in sub-head Building Plan Approval Fee (Urban 

Development Board) from the following link: https://nigerigr.com/c/generate-invoice 

 Payment will then be made using the invoice generated at any commercial bank.  

 Evidence of payment for Permit fees shall be submitted to the Board via 
nsudb.mx@gmail.com or at the Board’s Headquarters Registration Office, Block F Old 

Secretariat, Mu’azu Mohammed Road, Minna. Evidence of payment can also be 

submitted at the zonal offices in Bida, Suleja, Kontagora, New Bussa and Lapai if the 
sites are within the zonal areas. 

 Issuance of building permit will be within three (3) working days from the date of 

submission of evidence of payment for Permit fee by the applicant. 

 Where all requirements are met, the entire permit process takes five (5) working 

days 

 Applicants are to collect the building permit at the Headquarters or Zonal Offices. 

 The Board’s offices operate between 8:00am and 4:00pm Mondays to Friday except 

public holidays 

 

 

Signed:…………………….. 

Director General 

Niger State Urban Development Board, Headquarter Office: Block F Old Secretariat, Mu’azu 

Mohammed Road, Minna. Zonal Office: Bida, Suleja, Kontagora, New Bussa and Lapai Local 

Government Areas, Niger State. 

Web: www.nigerstateudb.com.ng Cell: 08034508016, 08099447661, 

Email: info@nigerstateudb.com.ng, nsudb.mx@gmail.com 
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APPENDIX: FEESANDCHARGES 
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